Annual Governance and Accountability Return 2025/26 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:
« where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£15 million; or
. where the higher of gross income of gross expenditure was £25,000

or less but that:

« are unable to certify themselves as exempt (fee payable); or

« have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2025/26

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3to6:
« The Annual Internal Audit Report must be completed by the authority’s internal auditor.

« Sections 1 and 2 must be completed and approved by the authority.

« Section 3 is completed by the external auditor and will be returned to the authority.

3, The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2026.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retumn to the external auditor by email or post (not both)
no later than 30 June 2026 Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2. together with

« a bank reconciliation as at 31 March 2026

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

« Annual Intemal Audit Report 2025/26 :
Unless requested, do not send any additional documents to your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and Is able to give an opinion, the
Annual Governance and Accountability Return Section 1, Section 2 and Section 3 - External Auditor
Report and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on the
authority website/webpage:

Before 1 July 2026 authorities must publish:

« Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited,

+ Section 1 - Annual Governance Statement 2025/26 approved and signed, page 4

. Section 2 - Accounting Statements 2025/26 approved and signed, page 5

Not later than 30 September 2026 authorities must publish:

« Notice of conclusion of audit

. Section 3 - External Auditor Report and Certificate

. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

mmwmwmmnm anruu,hmmmmmwzms.
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“for a compiete Nst of bodies that may be smafler authorities refer to schedule 2 to the Local Audit and Accountability Act 2014,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2025/26

« The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains eveWing
needed 1o prepare successfully for the financial year-end and the subsequent work by the external auditor.

. Make sure that the AGAR is complete (no highlighted boxes left empty) and Is propery signed and dated. Any
amendments must be approved by the authority and properly initialled.

« The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

. Use the checklist provided below 10 review the AGAR for completeness befare returning it to the external
auditor by email or post (not both) no later than 30 June 2026

« The Annual Governance Statement (Section 1) must be approved before the Accounting Statements (Section
2) and evidenced by the agenda or minute references, even where approved on the same day.

« The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts,

« The RFO is required to commence the public rights period which muﬂbeasinglepedodofsowondngdaysfor
inspection ( this excludes weekends and public holidays) which must include the first 10 working days of July.

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference petween Box 7 and Box
8. More help on bank reconciliation is avallable in the Practitioners’ Guide®.

« Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance,

. Additional costs may be incurred if additional audit work is required.

« Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2025) equals the balance brought forward in the current year (Box 1 of 2026).

+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights which must be a single period of 30 working days for inspection (this excludes
weekends and public holidays) which must include the first 10 working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regutations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2026

All sections Have all highlighted boxes have been completed? |
Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report Hmaunwigmdmmmmmwmandmmmmmm

Section 1 For any statement to which the respanse is 'no’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before

presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an exdangﬁon of significant variations been published where required?
Has the bank reconciliation as at 31 March 2026 been reconciled to Box 87
Has an explanation of any difference between Box 7 and Box 8 been provided?

Sections 1 and 2 Trus(lunds—hmalldisdosuresbeenmadeifheamhoﬂtyasabodycorporawisa
sole managing trustee? NB: do not send trust accounting statements unless requested,

<delel < | = |=lx] = |%
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Annual Internal Audit Report 2025/26

Swindon Parish Council

www.swindon-pc.gov.uk

During the financial year ended 31 March 2026, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2025/26 has been carried out in accordance with this authority’s needs a_nd p!anned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are sumq\ansed in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

A. Appropriale accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supparted by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks 1o achieving its objectives and reviewed the adequacy
of arrangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully recelved, based on correct prices, propedy recorded and promptly
banked: and VAT was appropriately accounted for.

F. Cash payments were properly supported by receipts. all cash expenditure was approved and 7
VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained,

| Periodic bank account reconciliations were properly carried out during the year.

J mmwmmmmwwmwmbws(m
and payments or income and expenditure), agreed 10 the cash book. supported by an adeguate audit
WMmmmmwmmWWMdemmmd.

I If the authority certified itself as exempt from @ limited assurance review in 2024/25, it met the
exemption criteria and correctly deciared itself exempt. (If the authonty had a imited assurance
review of its 2024/25 AGAR tick “nol covered”)

L. The authority published the required lnﬁotmaﬁononawawhefwobpagewtom:Hhoumeolme
internal audit in accordance with the relevant legisiation.

M. In the yoaeoveredbyu\bAGAR. lheamhuhyoormcﬂypmldedforauﬁodforﬁnexudu of
public rights as required by the Accounts and Audit Regulations (during fhe 2025/26 AGAR penod
were public rights in relation to tha 2024-25 AGAR evidenced by & notice on the website and/or
autharity approved minutes confirming the dales sai)

N. The authority has complied with the publication requiremants for 2024/25 AGAR
(see AGAR Page 1 Guidanoe Notes),

0. The authority has complied with laws, regulations & proper practices relating to digital and data
compliance.

p. (For local councils only)
Trust funds (including charitable) ~ The council met its responsibilities as a trustee.

Fawwwmkmmmwmmwmmmmmawmmummupmmwmx
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Date(s) internal audit undertaken Name of person who carried out the internal audit
Euka Putlor

Signature of person who ’

carried outthe internal audit /f' @g y Date l/ o o 26

. oot &
“If the response Is 'na’ p state the implications and action taken to address. weakness In control identified

**Nota! uumumwmmmummmmmmmnwmwmumm«.
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Section 1 — Annual Governance Statement 2025/26

We acknowledge as the members of:

Swindon Parish Councll
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2026, that

l.WOMvapmnpiac.aWhraneﬁnmcﬂl pmp«odﬂuwowﬂngmmmmsmmw

mmmmgmm.wmmumbno’ v with the Accounts and Audit Regulations.

the accounting statements.

2. We maintained an adequate system of mtemal control mdepmpovmagwnwytsmdmeptod rasponsibility
mgm&mmmwwﬂanﬂdmdkwd v mmhgm&uAMcMymmmm-m
and corruption and reviewed its effectiveness its charge.

J.Wthmdourulthhommmmatm mwmwummmwmdamnss
oi.dudwpolanﬁdnonwnmmmm. wnphdw&ﬁhop«mwmsmdohgzo,
rmmempoervuowmuldhma v

Mmﬁmdalcﬂedonmabﬂityofmu
autharity to conduct its busingss or manage its

finances.
t,wngvﬁouptowfopouﬂmo\uinglwyw!ot \ cwfngmaynugavonapomnsmwmannopponumvro
the exercise of electors’ rights in accordance with the v inspect and ask quastions abou! this authonty's accounts.
requirements of the Accounts and Audit Regulations., —
S.Wawﬁedommnuwldmmhdmms mmmmtmm-mwwm:mn
luthomym\dlookwommmmqom v facas and doat with them propeny.

risks, Including the introduction of internal controls andior
externai insurance cover whara required.

& anu!nmnedwwgmumeywmwoquﬂaand amanged for a competent persor, Independent of the financial
uﬂocuvesyswmdmmmdmmm 4 mudsmuoudums.rogwmobjocnwmonwm
records and control systems., intamal controls meat the needs of this smafler authority.

7.wgmk-pwupdmnlc1mmnm¢mmbsed v rawdodrommmlgmroxsmnﬁonbylmm
in reports from intemal and oxternal audit. external oud.

LWeconsmdehumyllmﬂon.lumm« disclosed averything it showld have about s business activily
mmm-mmsormuwom.ocammﬂhor wmgmoynrmngevenummuswm;rnr
omgormarmyuv-eod.meufunaaluanOn v end i relevant.
this authorty and, where appropriate, have included them
in the accounting statements,

4. (For local councils only) Trust funds including has met al of s responsibilities where, as & body
cuﬂubl&hwmhyum.ob:mnnlm mm.duanwmmmmd-w
trustee we discharged our accountabliity trust or trusts.
responsibilities for the fund(s)/assets, including
financial reporting and, If required, independent v
examination or audit

10‘Wohmpmmglwomnmmhvmommn has made suitabie arangements for its IT and data
and data management in accordance With propes v mmmw“dnsscomnadmmop«pmdm:m
pncﬁoesduﬂnolheywundotmlm. doing 0.

—

*Please provide explanations to the external auditor on a separate sheet for each ‘No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of the meeting where
meeting of the autharity on: approval was given:

iy [osl2026 .
and recorded as minute reference: Chair o)l «Q@b\

78”26 Clerk -Sg G'("

www.swindon-pc.gov.uk
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Section 2

— Accounting Statements 2025/26 for

Swindon Parish Council

| must age fo underl

1. Balances brought Total balances and reserves at the beginning of the year
forward 42,027 42,282| as recorded in tha financial records. Value must agree
to Box 7 of previous year.

2. (+) Precept or Rates and Total amount of precept (or for IDBs rates and levies)
Levies 18,200 18,200 received or receivable in the year. Exclude any grants

recelved,

3. (+) Total other receipts Total income or receipts as recorded in the cashbook [6ss

6,613 8,510 the precept or ratesfovies received (line 2). Include any
grants received

4, (-) Staff costs Total expenditure or payments made to and on behalf

5.566 5.853 of all employses. Include gross salaries and wages,
$ £ employers NI contributions, employers pension
contributions, gratuities and severance payments.
|'s. () Loan interest/capital Total expenditure ar payments of capital and interesl
repayments 0 0| made during the year on the authanty’s barrawings (if any)

6. (-) All other payments Total expenditure or payments as recorded in the cash-

18,992 24,935 book iess staff costs (line 4) and loan interest/capital
ropayments (line 5),

7. (=) Balances carmied Total balances and reserves at the end of the year
forward 42,282 38,204 must equal (142+3) - (4+5+6)

ﬁ Total value of cash and The sum of all current and deposit bank accounts, cash
shart term investments 42,282 38,204 holdings and short term investments held as at 31 March =
To agree with bank reconciliation.

9. Total fixed assets plus The value of ail the property the authority owns = it is made
Jong term Investments 745,000 786,000 up of ail its fixed assets and long term investments as at
and assels 31 March.

10. Total borrowings The outstanding capital belance as at 31 March of ail loans

0 0! from third parties (including PWLB).

For Local Councils Only

11 Do the figures in the i » '

accounting  statements  above For guidance refer to the Practitioners' Guide sections 2.31 fo 233

exclude any trust transactions?

| certify that for the year ended 31 March 2026 the Accounting
Statements in this Annual Governance and Accountabillity
Retum have been prepared on either a receipts and payments
of Income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval.

35 Cre=
Iy [ <] 26

Date

Annual Governance and Accountability Retum 2025/26 Form 3

| confirm that these Accounting Statements were
approved by this authority on this date:

wlosfze26

as recorded in minute 1 o8

—€[26

Signed by Chair of the meeting where the Accounting
Statemants were approved

— =
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Section 3 — External Auditor's Report and Certificate 2025/26

In respect of Swindon Parish Council

Our responsibili umwmalmmewwmwmwmm(m):Amm
Wm&bn«aﬂlmmnmmmmmmmhmmmmm
Standardsonmm(UK&lreland)andWidoanotptmuwmlevddmmcemmanaudlw#
MUKGmnmmmMMamwdmmmwmbyaumMBmmm
wmwmmmmmmmam.
matmww.mmwmmmmwmswm 1 andZoflheAnmalGovmnneeard
Amnaunynmmmdammmmmcummmmsnoz) asissuedbyheNAOonbehdofm
ConwulorandAudaorGeneral.AGNOleavalablemmeNAOmm-
https:le.nao.om.udcode-audlt-pracuoalguIdance-and-hfomaﬁon-for-audltorsl .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has

a sound system of internal control, The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

« summarises the accounting records for the year ended 31 March 2026 and
. oonﬁnnsandpmvidesassummeonmoeemmwmrdwmbwawesandmpa\sibimsasoxtemaiaum

2 External auditor’s limited assurance opinion 2025/26

(mmfammnmwumronmumofwmuawamzdmmdswmmmmwmmmm
our 'mmohmwnsmunmzdwmwwmwmbmnmmnmwmmmmd
?o 1mnhm<;umtoourmmmmmbtoormanhghwmmmnqmmhwomtwm
*dalate 88 sppropriata).

(mmaumumnwm)

Otmmmwmwgwrmm“drwbmgmolwww

{continue on a separate shoet If Toguired)

3 External auditor certificate 2025/26

We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2026

["We do not cerlify completion because:

External Auditor Name

External Auditor Signature Date
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