Annual Governance and Accountability Return 2024/25 Form 2

To be completed only by Local Councils, Intornal Drainage Boards and other smaller
authorities” where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2024/25

1. Every smaller authority In England where the higher of gross Income or gross expenditure was £25,000
or less must, after the end of each financial year, compiete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

« does not meet the qualifying criteria for exemption; or
» does not wish to certify itself as exempl

2. Smaller authorities where the higher of all gross annual income or grass annual expenditure does not
oxceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Retum to the external auditor for a limited assurance review provided the authority completes:

8) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2025. Failure 1o do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter; and

b) The Annual Governance and Accountability Return (Form 2) which is made up of:

¢} Annual Internal Audit Report (page 4) must be completed by the authority's internal auditor.

d) Section 1 - Annual Governance Statement (page 5) must be completed and approved by the
autharity,

e) s.::nt{on 2 - Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on tha authority website/webpage
before 1 July 2025.

Publication Requirements

Smaller autherities must publish various documents on a publicty available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2024/25, page 4

Section 1 — Annual Governance Statement 2024/25, page 5

Section 2 - Accounting Statements 2024/25, page &

Analysis of variancas

Bank reconciliation

Notice of the perlod for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015,

Limited Assurance Review

Any smaller authority may request 3 limited assurancs review. If so, the authority should not certify itself
as exempt or complete the Certificale of Exemption, Instead it should complete Form 3 of the AGAR
2024/25 and retum it to the external auditor together with the supporting documentation requested by
the external auditor, The cost to the authorily for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements', there is no requirement for the authority to have a review.

The Annust Govemanos ena Acaunizallty Retiam oonstitutes the annual rmtum relecrad 10 in the Accounts and Audit Regulations 2015
“lar @ complete kst of bodies at may ba amaler authonties refor 1o schedule 2 fo the Local Audl and Accountatilty Act 2014
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2024/25, Sections 1 and 2

*+ An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
so at @ meeting of the authority after 31 March 2025 It should not submit its Annual Governance and
Accountability Return to the external auditor, However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Certificate of Exemption must be returned 1o the external auditar no later than 30 June 2025. Reminder
letters will incur a charge of £40 +VAT for each letter.

* The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Praclitioners’ Guide* which is updatad from
time fo time and contains everything needed to prepare successfully for the financial year-end.

* The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts,

* The Annual Govemnance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2} and evidenced by the agenda or minute references

+ The Responsible Financial Officar (RFO) must certify the accounts (Section 2) befora they are presented
to the authority for approval, The authority must in this order; consider, approve and sign the accounts,

* The RFO Is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

* Make sure that tha AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authonty and properly initialled,

* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and namative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

* Make sure that the accounling statements add up and the balance carried forward from the previous year
(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement data for the
exarcise of public rights of 30 consecutive working days which must include the first ten working days of July,

* The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external suditor before 1 July 2025,

Completion checklist

All sections Have all highlightad boxes been completed?

Have the dates set for the pariod for the exercise of public rights been published?
Intamal Audit Report | Haws all ighlighted baxes been completed by the mternal auditor and explanations provided?
Section 1 Forany statement to which the response is 'na’, is an explanation svaifable for publication?

Section 2 Has the Responsible Financial Officer signed the accounting statements befora
presentation fo the authority for approval?

Has the authority’s approval of the accounting statements been confirmed
by the signature of the Chalr of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconclilation as at 31 March 2025 been reconciied to Box 87

fs an explanation of any difference between Box 7 and Box 8 available, should
8 question be raised by a local electar and/or an interested party?

Sections 1and 2 Trust funds — have all disclosures been made if the authority as a body corporate is a
sole managing trustee? (Local! Councils only)
“Governance and Accountability for Smaller Authorities in England - a Practitioners’ Guide to Proper Practices,
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Certificate of Exemption ~ AGAR 2024/25 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2025, and that wish 1o certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smatler Autharities) Regulations 20156

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Retum to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2025 and a completed Certificate of Exemption is submitted no kater than 30 June 2025
notifying the external auditor,

SwinbDon  Pag U Coumic -

certifies that during the financial year 2024/25, the higher of the authority's total gross income for the
year or total gross annual expendilure, for the year did not exceed £25,000

Total annual gross income for the authority 2024/25: 2,8 13.02
Total annual gross expenditure for the authority 2024/25: 2L 552 L2

There are certain circumstances in which an authority will be unable to certify itself as exempt, sa that a limited
assurance review will siill be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retum
Form 3 ta the extemal auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that;

* The authority was in existence on 1st April 2021
* In relation to the preceding financial year (2023/24), the exteral auditor has not:
. B&ndapubicintatestmpoﬂhmspeddmeamhomyoranyemﬁy connected with it
*+ made a statulory recommendation to the authority, relating 1o the authority or any entity connected with it
* issued an advisory notice under paragraph 1{1) of Schedule 8 to the Local Audit and Accountability Act
2014 (“the Act"), and has not withdrawn the notice
+ commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawdul, and
the application has not baen withdrawn nor has the court refused to make the deciaration
. mmmmmmmandmmmwmnmmdemwmmzwmmm

If the above statements apply and the authority neither received gross income, nor Incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,

along with a copy of this certificate, published on the authority website/webpage* before 1 July 2025,

Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Responsible Financial Officer  Date lomﬁrmﬂteﬂhlscemﬂcﬂ‘d'
DS Cree 63]0S]12025 | a8 08 052025
Signed by Chalr Date as racorded in minute reference;
o§josi2a2s 74]2S
Generic email address of Autharity Telephone numbar
d?lk @6U0f\c‘u/\-PC' Qov - L i3 5L LO0LEo

*Published web address
Wi SwWindin-pe. Gav- Lk
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not

both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2024/25

SWINnDuN PARISH  Clumclk
WWW. Sinden - Pc. gov: vk

During the financial year ended 31 March 2025, this authority’s intemal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant pracedures
and controls in aperation and obtained appropriate evidence from the authority.

The intermal audit for 2024/25 has been carried out in accorgance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised in
this table, Sat out below are the abjectives of internal control and alongside are the intemal audit conclusions
on whether, In all significant respects, the control abjectives were being achieved throughout the financial year
to a standard adequate to meet the needs of this authority.

A. Appeopriate accounting records have been proparly kapt throughout the financial year.

!.Mammymmphdmammlmghﬁm.pawwmmwwm,ﬂ
expenditure was épproved and VAT was appropeiately accounted for,

c.msmmasmswnmwnmwmmmmmmmmmuw
of arrangements 10 manage Iheea.

D.mwwnmmmmmhmanmmwmm:msw
ihe budgel was regulary monitored; and resenves weee appropriain

E Expoaadbmamwwmbnedmuwmm,mmmdpfm
banked; and VAT was appropriately accounted for,

3 Pcnyoauvpemeﬂsmwpwlyswpﬂdbymalmﬂpewmewlmnm =
approved and VAT appropriately accounted for.

G.SauubmmmdmummmmhmmmwMMBawhst
approvals, and PAYE and NI requvements were peoperly appied,

H. Aszat and Invesiments regstars ware complels and accurate and propardy maintaned,

I._Penodio bank account raconciations were properly carmied out during the year.

J. Ammnpmmmmmddumgnnmmmndmmwmlmmw&@
:mmlpnmdwmntsuhcomomdesq:mdihm),ogmdbhmhbook.mmdbym
adeguate audit trad from undedying reconds anc where appropriste deStors and croditors were
prapetly recorded,

K.nmmrﬁymlwmum&nmalmhsdmmmmh20234‘24,nmenhe
exemplicn critaria and correctly declared itsalf axompt. (f the awWhonty had a imited sssuance
review of its 2023724 AGAR lick "nol covered”)

L. The suthority pubfished the required Information on a websiteiwebpage up (o date 3t the tme of
Ihe: internad audit in accorcance wilth the ralevant lsgislation.

M. In the year coverad by this AGAR, the sutharity comectly provided for o period for the exarcise of
pubic rights as required by the Accounts and Audit Reguiations (during the 2024-25 AGAR perod,
were pubiic rights in iaton to the 2023-24 AGAR evidncsd by 8 notice o0 th wabsite andior | V.
Authonlly appr d minwtes canfirming the dales 26¢),

N. The authority has complied with the publication requirements for 2023:24 AGAR 7
(506 AGAR Page 1 Guwdance Nofds).

0. (For locat councis only) m
Teust furds (including charzable) — The council mot its responsibiies s i lrustae,

Faswomdskmmwmbmmmmwu(mmymMammmaﬂmnm)

SIS <N

NSNS

S

N

Date(s) intemal audit undertaken Name of person who carmed out he internal audit
03/ 0% [ dets Kes Eurd  pulLie

Signatu who -—

carﬂed;t?"wp:*?ndaudft ﬁ % / Date 0}/ o ?/ ey

*If the responea s o' please stata ths implications and action being takan to address sny weakness in cantrol Koniied
P s : / ntified
“"Note: uumuMWmmmwmmmwmmmmmwm;mm

et planned: or, f coverage i 00l requined, this annunl intemat 2UOH report must explain why nol (sdd sepaate shools
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Section 1 - Annual Governance Statement 2024/25

We acknowledge as the members of:

SWINDsN  PAZISH Courierw

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respact to the Accounting Statements for the year ended 31 March 2025, that,

in

1. Wo have pul in place o for affective i propeed its g stafe
management during tha yoar, and for the preparaton of with the A and Aut Regok
the accouniing statamaonts,

:.Wcmslmeummmmsysmnunwm made propar I and d responsiilly
including measures dasigned to prevent and detect fraud for sataguarding the pulite money and resawrces in
BN COMUPTIoN and revigwag its affeciveness. iy charge.

3. We 100k all reasonabie s1eps 1o a55urs ourselves has only dona what it has the legal power lo do and hes
It there e N0 metters of actual or palential compied with Propar Practices in doing so.

non-compliance with lews, regulations and Proper
Practices that could have a significant finsncial edsct
on tha ability of this autherlty to conduct its
busingss or manage iis fMinances.

4, w:mmmmmm!hemhr
e axercise of electors’ fights in accordance with the
ragquirements of the Accounts and Audit Reogulations,

during tha year geve af p i d the oppoviunity fo
nspect and ssk questions aboul this awhonly's scoounts.

E. We camed out on assessment of the rsks tacing this considered and do ha fi and albwr riks §
authority and took appropriale steps 1o manags those faces and deak with tham propedy.
vigks, inchuding e ntroduction of intemal controls andior
axternal nsurance covar whane reguired,

6. We maintainad throughaut the yeer an adequate and e K 4 comp P Mdependent of i frsrcnl

Mwwmdlmﬂao&dnemlhq confrobs and procedurss. fo give an objectve view an whethar

\\\\\\\

fecords and control systems, mummmmm«ndmmwm\y
1. Wa took approprate action on all matiars rataed respondad ki matiers brought 8 s atlenbon by infamaf and
1 reports from indernal and extemal sudit, autevnal auot,
memwmm.mw wmnmmmmwm
COMMItTIEnts, evants of transactions, occuming either auring the year including evants laking place aftar the yoor
tdunng or after Ihe year-end, heve 8 Snancial impect on / ot o revovant.

Ihis aulharity and, where apprapriate. have included them
1 Iha sccounting statomants,

0.(Fovbcnleowvaborﬂ]\'nnnxmlvdww Pas mat a¥ of ils respansitiibas where as @ body
charitable. In our capacity as the sole managing corpovale if is a sole mansping irusise of @ locsl trust
Irustiss we discharged our accountablity or [rusts,
respongibiilies for tha fund(s essets, including
tnancial reporting and, If required. indepcndent /
examination or audl.

“For any statement to which the response is ‘no’, an explanation must be published
This Annual Govemnance Statement was approved at a Signed by the Chair and Clark of the meeting where

meeting of the authority on: approval was given:
08losfzezs
and recorded as minute reference: Chait @’m\
74125 e TS5Cre=

I (e as
U QOVEIMani

Information required by the Transparency Code (1 f part of the Ar
The authority websile/webpage is up o date and the Information required by the Transparency Code has
baen published.

o Suwindva — pc . Gov. L
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