Annual Governance and Accountability Return 2023/24 Form 2

To ba completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditurs was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountabllity
Return 2023/24

1. Every smaller authority in Engtand where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Govemance and
Accountshility Return in accordance with Proper Practices, unless the authority:

« does not meet the qualifying criteria for exemption; or
w does not wish to cerify itself as exempt

2. Smaller authorities whene the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Retum to
the external auditor for & limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of Il to the external suditor either by email or by
post (not bath) no later than 30 June 2024, Failure to do so will reaut in reminder latter(s) for which the
Authority will be charged £40 +VAT for each letter; and
b) The Annual Governance and Accountability Retumn (Form 2) which is made up of.
o) Annual Internal Audit Report (page 4) must be completed by the authority's intarnal auditor.
d) Seation 1 - Annual Governance Statement (page 5) must be completed and approved by the authority.
e) Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.
3, The authority must approve Section 1 Annual Govamance Statement before approving Section 2
A:':lcwn;long‘ Statements and hoth must be approved and published on the authority website/webpage before
1 July N

Publication Requirements

Smaller authorities must publish varicus documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include!

Certificate of Examption, page 3

Annual Internal Audit Report 2023/24, page 4

Soction 1 - Annual Governance Statement 2023124, page 5

Section 2 - Accounting Statements 2023/24, page 6

Analysis of varignces

Bank reconclliation

Notice of the perlod for the exertise of public rights and other information required by Ragulation 15 (2),
Accounts and Audit Regutations 2015,

Limited Assurance Review

Any smaller authorty may request a limited assurance review. If so, the autharity should not certify itself
as exempt or compléete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2023/24 and retum il to the exiemal auditcr together with the supporting documentation requesied by the
extemal auditor. The cost to the authority for the review will be £210 +VAT,

Pravided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

T Arviual Govermance anc Accaunkstality Ryt conatitutes the annuel rulum refarud to 1 the Accourts unct Aucit Regulatians 2015,
mummwmummnnmuwuhmmmwm&
*for 4 complete st of bockies hal may be smaler autharities refer o schedule 2 1o the Loga! Audk and Accourdabibty Act 2014,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023/24, Sections 1 and 2

«+ An authority that wishes to declare iself exempt from the requirsment for a limited assurance review must do

50 at a mesfing of the authority afier 31 March 2024, It should not submit its Annusal Governance and
Accountability Return 1o the external audilor. However, as part of a more proportionate regime, the authority
must comply with the requiraments of the Transparency Code for Smaller Authorities.

The Cartificate of Exemplion must be retumed to the external auditor no later than 30 June 2024. Reminder
lettars will Incur 8 charge of £40 +VAT for each letter.

The authority must comply with Proper Practices in compleling Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners” Guide™ which is updated from

time to time and contains everything needed to prepare successfully for the financial year-end.

The suthority should receive and note tha Annual Internal Audit Repart before approving the Annual
Govemance Statement and the accounts.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and avidenced by the agends or minute references

The Responsible Financial Officar (RFO) must certify the accounts (Section 2) before they are prasented

1o the authority for approval, Tha authority must in this order, consider, approve and sign the accounts,

The RFO is required to commence the public rights period as soon as practical after the date of the

AGAR approval,

Make sure that the AGAR is complate (no highlighted boxes left empty), and Is propery signed and dated. Any
amendmenis must be approved by the autharity and propady initialled,

Use the checklist provided below to review the AGAR for completeness at the meeting at which it Is signed off.
You must inform your external auditor about any change of Clerk, Responsible Financial Officor or
Chalr, and provide relevant authority owned generic email addresses and telephone numbers.

The autharity must publish numaerical and narrative explanations for significant variances in the accounting
statemaents on page 6. Guidance |s provided in the Practitioners’ Guide® which may assist.

Make sure that the accounting siatements add up and the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024),

The Responsible Financial Officer (RFO), on behalf of the authorty, must set the commencement date for the
exercise of public rights of 30 conseculive working days which must include the first tan working days of July.
The authority must publish, on the suthorty websita/webpage, the information requited by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the exernal auditor before 1 July 2024,

Complation chacklist = No' i WS M

Hayw all highlighted boxes been compleled?
Have the dates sat for the period for the exencise of public rights bean published?

irtemal Audit Repart

Have sl highlighted b ploted by the intermal sudiior and explansations provided )

Saction 1

Forany statement to which fhe response ia 'no’, ks an explanation avalatie for publication?

Secticn 2

Has the Responsitle Financial Officer signed the accounting statements before
peesentation fo the authority for approval?

Has the authodty's approvial of the accaunting statements been confirmed
by the signatwe of the Chair of the approval meoting?

Has an explanation of significant varislions bean published where required?

Has the bank reconcliation &3 at 31 March 2024 been roconciled 1o Box 87

|5 a0 explanation of any dfference between Box 7 and Box 8 available, should
aquestion be raised by a local elacior andior an interasied party?

Sections 1 8nd 2

Trust funds — have sl disddesures bean made f the authonty as a body comporate is 8

—
S
-
<
—~
L~
o
£ X
s

svke managing tusies? (Loca! Cavrols andy)

*Governance and Accountability for Smaller Authorities in England — & Practitioners’ Gulde fo Proper Practices,

can be dowrdcaded fram www.nalc,goviuk of from www.ada,org.uk
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Certificate of Exemption — AGAR 2023/24 Form 2

To be completed by smaller authonties where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2024, and that
wish to certify themsslves as exempt from a limited assurance review under Section 9 of the
Local Audit {Smaller Authorities) Requlations 2015

There is no requirement 1o have a limited assurance review or to submit an Annual Governance and
Accountability Return 1o the external auditor, provided that the authority has certified itself as exempt at 2
meeting of the authority after 31 March 2024 and a complated Cartificate of Examption is submitted no later
than 30 June 2024 natifying the external auditor,

SL,,NDQN PaeiSH Councik-

certifias that during the financial year 2023/24, the higher of the suthority’s total gross income for the year
or total gross annual expenditure, for the year did not exceed £25,000

Total annual gross incoma for the authority 2023/24: 2 2 LI (" j
Total annual gross expenditure for the authority 2023724: 21706

There are certaln clroumsiances in which an autharity will be unable to certify Itself as exempt, so that a Bmited
assurance raviaw will still be cequired. If an suthority is unable to confirm the statements below then it
cannot certify itself as exempt and It must submit the completed Annual Govemance and Accountability Retum
Form 3 to the axtamal audior to undertake a kmited assurance review for which a fee of £210 +VAT wil be payablo,
By signing this Certificate of Exemption you are confirming that:
+ The autharity was in existence on 15t April 2020
» In relation to the preceding financial year (2022/23), the extemal suditor has not:

- issued 2 public interast raport in raspect of the authority or any entity connected with it

-~ made a statutory recommendation fo the authority, relating to the authority or any entity connected with it

+ issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2014 ("ths Act”), and has not withdrawn the notice
« commenced judicial review proceadings under section 31(1) of the Act
« made an application undar section 28(1} of the Act for a declaration that an item of account is uniawful, and
the application has not been withdrawn nor has the cour refused (0 make the deckaraton

+ The court has not declared an #em of account unlawful after a person made an appes! under section 28(3) of the Act.
If the above statements apply and the authority neither received gross income, nor Incurred gross expenditure,
exceeding £25,000, then the Certificate of Exemption can be signed and a copy submitted 10 the extermal auditor
either by emall or by post (not both).
The Annual Intemal Audit Report, Annual Governance Statemant, Accounting Stalemeants, an analysis of
variances and the bank reconciliation plus the Information required by Regutation 15 (2), Accounts and Audit
Regulations 2015 including the perlod for the exercise of public righs still need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage* before 1 July 2024,
Signing this certificato confirms the authority will comply with the publication requirements.

Signad by the Responsible Financial Officer  Date | emﬁ'm thal this Certificato of

oS sl [  9ls)zs
Signad by Chair Date A% recorded n minute reference.

E Mo 95|24 75/24
Ganeric email address of Authorlty ) Talephone mimber
Cle: L @SWinden= PC gav U QI8 LOok60

dun-rc. gou. i

te of Exemption should be returned EITHER by email OR by post (not
both) as soon as|possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT,
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Annual Internal Audit Report 2023/24

~NOoN  PAR Sy Coam ik

wWindu~ = pPc - God. UK

During the financial year ended 31 March 2024, this authority's intermal auditor acting independently and on the
basis of an of rigk, carriad aut & selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

has bean carried out In accordance with this authority’s needs and planned

whether, in all significanl respects, the conlral objeclives ware being achieved throughout the financial year o a
standard adequate to mest the needs of this authority.

Internal control objective

A Appropriale accounding fecords have bean proparly kept throughout the financial year.

B. This suthority compled with its tnancial regulistions, payments wore supparted by invoices, ol
axpaidilwe was approved and VAT was spproprately accounted for,

C. This authafity sssesssd the significant risks 10 schisving its objestives and reviewar! the adequacy
of arrangaments to manage thase.

D. The precept of rates requirement resulted from an adequate budgatary process; progress against
the budget was regulary manitonsd, and resarved wers appropriates,

E. Expacted incoma was fully received, hasad an correct prices. propery recordad 8nd promptly
benked, and VAT was appropeiataly accountad far,

F. Pmudnmn&mm’ywmhdwmm all patty cash expenditure was
apgreved and VAT aparopristsly accounted for.

oummwmumbmmmmmhmmmmwt
approvalia, and PAYE snd N requiramants wers propedy applied.

H. Assol and investrients registers were complets snd acourata and propary maintained.

1. Periacho bank ’ Falicns were properly camied oul during the year.

J mmmhmdﬁmhommmmlhmndmmﬂmm

and payments or and expanditure), sgreed to the cash book, supportad by an
mwnawluwnumommmwmdm;smamusm
proparty recorded.

K. M the sutherity cariBied 23slt a5 exempt from a Imited assurance raview in 2022/23, il met the
axemption ofiteria and comectly decared Rself axempl. (F Ihe authonly had & imod azsurance
revlew of itx 2022723 AGAR ok “not oovered”)

L The aumonty published !e reguirad informasan on 3 website/webpage up 1o date a2 the time of
e intamal audit in accordance with the mievant legistation,

M. et thes yesr covered by tis AGAR. Ihe authorily corectly provided for @ period fof the exercise of
publie dights as required by the Accounts and Audd Regulatons (ding the 208324 AGAR period,
warE PUBWe ApIE i relaton fo the 2023-23 AGAR evidenced by o nafice on the wedzle andior
authonty aparoved minules confirming the deles 860

N. The authority fiss complied with th pubication eguiments for 2022123 AGAR

(a0 AGAR Fage 1'Sudance Nofes),

NSNS N NS NANES
N \

0. {For local councils only)
Trust funds {inclutting chorilabis) — The coundll mat #s responsbiites as & rusies.

For any ather risk ames identified by Sis suthorty adaquate controls axisted (st any other rek arens on separats eheats if needed).

mm(s]mwsuaunm Name of person who camed out the internal audi

18/o4/2004 MS LETHA & CHAZLES
:mxl:wnwwza ‘-WM Dets 1 / 0\-&/ 202_\{
Hiha

lnmfmmmwmmmmwwmmmmwm

*Nota; m.-upu-hwmmmmnmmmuwnwm“mmmmmmms
or, if coverage s nol required, the annual inkermal audi rapan mwst explain why not (add separie sheets fneaded),
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Section 1 = Annual Governance Statement 2023/24
We acknowledge as the members of.

6_w NDoNn PAarisH Coune 1~

our respansibility for ensuring that there is a sound system of internal control, including arrangemenis for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and bedief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. Ve have gt in place air d prapaved My mivg n
mwmm:p wb‘mmﬂmd with the Accowns and At Reguiabons.
tho acoouniing slatements.

2. o makdained an adequare systeen of injemal controd and L
Incuding measlnes dasignod to prevent and deect st f—" mrmmmmmmdmmm
and comupdon and reviewad is aflectivencas.

L Voe took al reasorabin sieps 10 sssure cursslves mwmmrmm‘w»wbmmm
that hare are no matters of actusl ar polantisl Nod with Proper P i iing 40
non-complance winh laws, mguistons and
Procticss St could have & sgnifican Tiasacial affect /
on the abilty of this authorty to conduct 85
busiress or manage & firarces.

%Mum&dmmnmmmvwm during the peer guve all & v d the Wy o
tres with e X inspect and sk 260ut s autioety’s
wmdmmwmunmm

A W catried out an assessmant of tha nsks facrg this and o the and athey nivks X
suthorty and took appropriste sieps 10 marage U\ces / faces and doal with thevr propeviy
sk g cfon of uieenal cantrola endice
extormal rsumpce cover whane (dgqured,

. Wa mactained throughoul the yesr an sdoquste and / oad ko w W bl iS00, INSRoANdE! oF 1he B A
effecive system of intemal aude of tha accounting 5 and p 12 g an abyo waw o
records and control syalams. Mcmmmmdtmmm

T, W0 1008 uppropriase ection on all maters raised - Yo matiers bruaghl 1o 45 Ly Indevnu and
In repors from intamal ancd external audk. s el

n.mmmmlw Sabiities or dieckoa00 ewivything X shouks heve about s busmess nothay

vents of trer ' either during the year inckading evevis faking phve affer the year
QUr1g F afar the yesr-and, have & Ainancal impact an A ond ¢ .
this authonty and, where appropciate, heve nokuded hem
i the scoounting sladments
9. (Falndmmﬂnmmmmm s mef ol of g5 responsSiles where 352 body
riiable, In cur y &5 (1 sole managing 1is 2 sole gng Disstes of & joca! trust
mnw«:lw or buty
renpursbiftes for the fursf{s)issan, indudieg
financial repoting and. If reguired. iIndopendont -
wewTialion of sudh.

*For any statement to which the response is 'no', an explanation must be published
This Annual Governance Statement was approved st 8 Signed by the Char and Clerk of the meeting wheare

nmdmwwmi I spproval was given:

als |2y

and recorded as minute reference; Chai 8'\’(%
75]24 - TS Crae

Information required by the Transparency Code (rof p

Tmmmtymhum-aosmwmammmuqumbymlﬁmmcycmmm
basn published.

Swinde~- pc gos. U

Annual Governance and Acoountability Relum 2023/24 Form 2 Page50of6
Local Councils, Intemal Drainage Boards and other Smaller Authorities




Section 2 - Accounting Statements 2023/24 for

SLJ.N')ON Pﬁ rISH

((JuN(!I_

Total balances and reserves = (he beginning of Ihe year

1. Salences brought
forward as moovded in the financial racovde. Value must agrea (o
Box 7 of previous yesr
2. (») Precapt or Rases and Total amount of precegd (o for ID6s rates and fevies)
Levies 18200 1§ 200 mdormmhmyucéMQlyM
3. (+) Total othar recaipts row o jots an dod in the cashbook less
7028 | L2L] | thepmceptor mesieves d (na 2), tckide any
granty receied.
4 (-] 518 costs mcmmmwnmmumdc'omdonw
- d (!
LSbi SO | i oas b
wmagmmdmmw
5. {+) Loan interest/capital Total sapanditure or paymeris of caplal and interast
repoyments ¢ ¢ made daring e yedar on the awhoity's berawings (if any).
6. (-} All olher paymants Tora! gxpandiae or payments as recorded i the cash-
0801 |16 3S | | bookiess staff ccsta fine 4} and ivan intrsticaptal
repayments (Tne 5).
7. (=) Balances carried Tota! bakances and reserves A the and of the yoar, Mus!
torward 41290 U202 F | ogusi (1+2+3; - (4+5+0),
& Total value of cash and The sum of al current and dapaet bonk sccowls, Losl
short tarm svestments | L1 290 | ;20 2 F | hokings and shortserm investments heid as at 31 March -
To agree with bank reconcifiation.
¢, Tolaf fived asssis plus The vaive of ol the property the aulborly owns - & is made
long torm investmente. | ZUS 000 | S 000 | up of a0 s txed assets and hang term investments as af
ond pssels 37 March.
1. Tetal borrowings o O e \g capital as = 31 March of aff Ioans
mmwmmmmmej
11a. Disdosure note re Trust inds The Councd, s & body corporate, dcty as sl ustee and
(nchuging chantable) i5 rasponsibie for managing Trusd fuids oy S55eds.
116, Disclosyre nuta re Trust furrds The figwes it the sccounling stafaents abave
(cluding chantable] exciuds any Trusf fransaciiong

| condy that for the year ended 31 March 2024 the Accoundng
Stalements i ths Annual Govemnance and Accountabllity
Return have been prepared on ellher & receipts and
payments or income and exgenditure basis following the
guidanca In Govemnance and Accauntabiity for Smalier
Authorities — & Practitionars’ Guide o Propar Practicas

and presant faidy the financial pasitian of this authorty.
Signed by Responsible Financial Officer before being
presented to the authority for approval

5.5 Cree
qls |24

Date

| confirm that these Accounting Staterments were
approved by this aumomyon ths date.

SINED
88 recorded In minute relerence:
7sl24

Signed by Chair of the meeting where the
Accounting Statemenls were spproved
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